STUDENTS 09.14 AP.11
Family Educational Rights and Privacy Act

The following rules and procedures shall be complied with relative to disclosure of student records:

1. The District shall annually notify parents of students currently in attendance, or eligible
students currently in attendance, of their rights under the Family Educational Rights and
Privacy Act (FERPA).

The notification also shall be furnished to parents of all new students and to all new
eligible students by the Principal at the time of enroliment.

2. Unless the parent or student who has reached age 18 requests in writing that the District
not release information, the student’s name, address, and telephone number (if listed)
shall be released to Armed Forces recruiters and institutions of higher education upon
their request.

Subject to federal opt-out rights, directory information shall be made available to Armed
Forces recruiters and institutions of higher education on the same basis as it is provided
to the public.

3. Parents or eligible students who wish to review educational records may make a request
on the appropriate form. Forms are available at the school and in the Central Office.
Access shall be provided within a reasonable time frame, not to exceed forty-five (45)
calendar days of District receipt of the request. Because a shorter timeline is required in
certain situations involving IDEA students, staff shall adhere to the District’s special
education procedures for responding to such requests.

If circumstances effectively prevent a parent or eligible student from exercising
inspection rights, copies of the requested records shall be provided within the above
stated time frame.

Until any questions are resolved, no student record held by the District shall be discarded
when the record is under an outstanding request to inspect or review.

4. School authorities shall make a documented effort to notify the parent or eligible student
prior to complying with a court order or subpoena that directs the disclosure of
information concerning the student. In compliance with FERPA, notice to the parent is
not required when a court order directs that the parent/eligible student is not to be
notified, or when the order is issued in the context of a dependency, neglect, or abuse
proceeding in which the parent is a party.

As noted in the District’s annual FERPA notice, parent consent/notification is not
required to release student records to another school district or post-secondary institution
in which a student seeks or intends to enroll or is already enrolled.

5. The District shall disclose personally identifiable student information to an organization
designated to conduct a study for or on behalf of the District only when a written
agreement has been established with the organization. Such disclosure does not require
parent/eligible student consent.

6. The parent or eligible student must sign a request and consent form before a student's
records are to be transferred to an agency or individual not authorized under law to
receive them.
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STUDENTS 09.14 AP.11
(CONTINUED)

Family Educational Rights and Privacy Act

7. A log shall be maintained of student records requests and disclosures, including
emergency disclosures in response to an actual, impending, or imminent articulable and
significant health/safety threat. The log requirement does not apply to the following:

a. Disclosures made to parents or eligible students,
b. Records released pursuant to written consent,

c. Access by school officials and others having a legitimate educational interest under
FERPA,

d. Disclosure to a party with written consent from a parent or eligible student,
e. Disclosures of directory information, or

f. Disclosures of records made pursuant to a subpoena or court order where a court
order or other law provides that the parent or student are not to be notified.

8. A challenge to the records may take the form of an informal discussion among the
parents, student, and school officials. Any agreement between these parties shall be
reduced in writing, signed by all parties, and placed in the student's records.

9. Upon request, the Superintendent/designee shall, arrange for a record amendment
hearing in compliance with 702 KAR 001:140.

RELATED PROCEDURES:
All 09.14 procedures

Review/Revised:7/14/2016
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